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Web Site Development Kit 
At G3 we believe this web kit should be the only difficult part for you in getting a website online. After it’s filled in your job is almost done and ours begins. 

Some of our questions may seem redundant, but keep in mind that a website is different from normal advertising and print media. It’s almost like giving each potential client a book on your business and having them read it. The depth of information you can offer far surpasses any other form of advertising. The clients you reach will be more intelligent and affluent than other means and may require the extra information before reaching a decision.
Now let’s get on with it! What products or services would you like your website to promote? What client questions can be answered by it? How do you want to portray yourself? Depending on the type of business you may want to show a rigid, exacting personality or a warm confident one. All of these are more evident in a website than in print. The clients here want information, they want it fast, they want it easy to find and they want it now! After all that’s why they’re online.
Some questions may not pertain to you, skip them. You may feel other things need to be added, go ahead add it. The wonderful thing about this online stuff over hard paper copy is you can add or delete at your whim.
Information transfer:

Welcome to the wonderful world of high speed and convenience. All our information is available in .Doc format. This makes life so much easier. All you have to do is download the file you need, edit it, and then return as an email attachment. No email? Doesn’t handle larger file sizes? You can then save to a CD/floppy disc and snail mail to our address. Photos and images can be handled in the same way.
A note on images and documents:

Please label all images. The best way is to attach a sticky note to the back of the image and fill out the sticky note before you attach it. Writing on the back of an image can ruin the scan quality of an image.

Some items scan better than others. Newspaper and magazine cut outs are the worst. If you scan the items yourself and include a disk, please scan no lower than 300dpi and millions of colors. Please send all images in the cleanest and clearest possible manner. Scanning sometimes tends to blur images and they can only be retouched so much. Again use the highest quality settings.
For the best quality photos on the web use a professional photographer accustomed to digital work. Or try a digital camera yourself. 
Useful images:
Logos - Headquarter or main office building – Product – Service – Staff 

Be creative! if it doesn’t work with the site we won’t add it,
Web Site Development Kit Questionnaire 

Colors 
Does your business have a traditional color scheme?
 If so please specify what they are and scan something for us containing them.

_____________   _____________   _____________   _____________   _____________
Your Welcome Page or Home Page

Someone comes to your Web site for the first time. What do you want to say in your welcome message? You would want you logo and a brief description of who you are and what you are doing on the Internet. Remember that you have multiple other pages to go into detail. This is just a teaser. If you need additional space, please feel free to add more.

Welcome Message

Do you have a saying or slogan for business? 
It’s use on your website is just as important as in any other form of advertising and will aid in name recognition. 

Web Site Development Kit Questionnaire 
An Overview of your products and/or services

This is where you can give an overview of your products and services. Please do not go into detail about each product or service. We have provided a page for the detail. (Page 4)

Product/Service Information:

Web Site Development Kit Questionnaire 
Product/Service Detailed Information Page

This is where you give us detailed information about the products/services you offer. Please provide written description and include image # if you would like us to display a picture of that particular product/service. If you need more space, please attach additional information to this page.

	Product/Service
	Description
	Is there an image?
 Image #

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Web Site Development Kit Questionnaire 
Contact Page

How do you want your customers to be able to contact you? (This your information.)

Contact Name: __________________________________________________________

Company Name:  ________________________________________________________

Address: _______________________________________________________________

City: ____________________________________ State: ___________ Zip: _________

Phone: _____________________________ Toll Free:  __________________________

Fax: _________________________  Email: ___________________________________

Hours of Operation: ______________________________________________________

Do you accept: ___ Visa ___ MC ___ Amex ___ Discover ___ Diners Club

___ Business Check ___ Personal Check ___ PO ___ Other (specify)  _____________

Is there anything else your customers should know about contacting you?

Web Site Development Kit Questionnaire 
Frequently Asked Questions

Please list common questions that occur with your industry/line of business such as: Do you ship Internationally? Can I book a tour anywhere in the world?

These should be the questions you are most frequently asked.

Question:

Answer:

Question:

Answer:

Question:

Answer:

Question:

Answer:

Web Site Development Kit Questionnaire
Specials Promotion Page

When your Web site is completed you will be able to change anything you would like through “Front Page”, but for the first time, is there anything in particular that you would like to promote?

Please Specify:

Would you like to include an image in this page? Image # _________________________

Links Page

Is there anywhere else your customers should surf to? Are you a member of an association? Do you want to let customers know how to contact a manufacturer? Are you a travel agent and would like to link to attractions on your most popular tours? Let us know. Just list the web site address www.theiraddress.com and if they have an image associated with this link. Some sites have a banner; you can include that image here.

	Page Name: www.___.com
	Company or Page Name
	Include Image?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Web Site Development Kit Questionnaire 
E-mail Accounts

This is where you tell us what you would like your e-mail address to be. Your e-mail address will have the following format: name@yourdomain.com. Please list the names for your e-mail addresses.

	
	@yourdomain.com
	
	@yourdomain.com

	
	@yourdomain.com
	
	@yourdomain.com

	
	@yourdomain.com
	
	@yourdomain.com

	
	@yourdomain.com
	
	@yourdomain.com

	
	@yourdomain.com
	
	@yourdomain.com

	
	@yourdomain.com
	
	@yourdomain.com

	
	@yourdomain.com
	
	@yourdomain.com

	
	@yourdomain.com
	
	@yourdomain.com


Search Engine Submission

Describe your business in 25 words or less. When someone uses a search engine to find your business, this is the description they will see.

List 15-20 key words or phrases. What words or phrases would you like people to find you by? I.e. Travel, Vacations, Tours, Discount Vacations, etc. Please do not use descriptive words such as fast, friendly, reliable, etc.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


That’s it!  Now you can sit back a relax as we go to work. 
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